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Client Process Guide

[Discretionary Investment Management Agreement]

As the client signing the agreement, this guide will show you how to use DocuSign when you are processing the Discretionary
Investment Management Agreement. The process summary is included directly below:

Client Signs Adviser/ Admin,
Investment Investment
Management team, and Client
Agreement are sent a copy
of the signed
agreement with
completion
certificates.

Adviser/ Admin
sends final
agreement link
to Client

Fill in required
details

Send link to
Adviser/Admin

Request Link
from IP
Investment
Team

Adviser [ Admin
Adviser [ Admin
Adviser [ Admin

IP Invetsment Team

1. After confirming with your financial adviser that you have chosen to invest in the IP Model Portfolios, the adviser will send
you a link to sign the Investment Management Agreement. As the client, you will receive a DocuSign link where you click
review document to get redirected to the relevant document.

If there are problems with how this message is displayed, click here to view it in 2 web browser.
Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message.

X

Investment Team sent you a document to review and sign

REVIEW DOCUMENT

Investment Team
investmentinfo@inpartnership.net

PRIVATE MESSAGE

This email provides a link to the In Partnership Discretionary Investment
Management Agreement for review and signing. We would be most grateful if
you could please sign and return at your earliest convenience. We appreciate
your trust and confidence and thank you for your valued business

Kindest regards,

1 & i
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2. Please click continue to proceed to the document.

Please Review & Act on These Documents

Investment Team
;_ In Partnersh Powered oy DocuSign

PRIVATE MESSAGE
d signing. V

yOu Coulc ence. W a
Please review the documents below. CONTINUE OTHER ACTIONS v~

3. If you click start on the left, it will automatically take you to the signing sections. As the client, please make sure you read and
understand the terms and conditions of the agreement before signing.

Please review the docul 5 2 m OTHER ACTIONS v

DocuSign Envelope ID: SABZT4S4-4ATA-46F0-A990-240FOCOABSCC

IN PARTNERSHIP

Discretionary Investment Management

Agreement

Authorised and regulated by the Financial Conduct




/4

DocuSign Process Guide

4. The first section you will need to fill in is the title information. This is a drop-down where you can pick the appropriate
category.

&~

Title: Investrment Director

Print Name: Martin Nelmes

Date: 12 April 2022
Sign
NEXT 4 {
Signed [by][for and on behalf of] the Client: ______ —
B: Title:_____ _
— select —

Print Name: FL{ Mr

Date: 1 Ms
Dr
Mrs
Sir
Frof
Rev
(11

5. Then to sign, please click the sign button, where you will be redirected to the screen below. Here you can adopt a DocuSign
font, draw the signature, or upload your signature. Either option will be valid.

Adopt Your Signature

Confirm your name, initials, and signature.
* Requirad

Full Name* Initials*

Client name CN

SELECT STYLE UPLOAD
PREVIEW Change Style

DocuSigned by: DS
(Litwt name | (v

BOCFOG90BAGEIER

By selecting Adopt and Sign, | agree that the signature and initials will be the electronic representation of my signature and initials for all purposes when | for
my agent) use them on documents, including legally binding contracts - just the same as a psn-and-paper signature or initial_

ADOPT AND SIGM CANCEL
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6. Please check the information provided by the adviser is correct, and you can sign on the right in the same way as step 5.

Discretionary Investment Management Agresment 050422 pdf 24 of 25

With respect lo the Manager: Address:

On Line Partnership Ltd
ON-LINE HOUSE
50-56 NORTH STREET, HORSHAM, WEST SUSSEX, RH12 1RD

Telephone: 01403 214 200
Attn The Investment Director
Email investmentinfo@inpartnership.net

Full client name sion
P With respect to the Client - ‘ 3 ‘
Address = -
Telephone: 7TTTTTT
— @inpartnership.net
Glient's process agent (where relevant); 29¥iser name
Address adviser adress
e 0777TTT
adviser

Attn [by reference to position)
Email ail.com

7. After confirming the content of the agreement is correct, please click finish.

Discretionary Investment Management Agreement 050422 pdf 25 of 25

FINISH

8. You do not need a DocuSign account to complete the signing process. Although if you would like to generate an account or
you already have an account with DocuSign, you can log in at this stage. Please click the appropriate option. If you do not
wish to get redirected, you can click no thanks. And the final confirmation screen will appear.

Log in to DocuSign
A copy of this document has been saved to your DocuSign account. Please
log in to view it

Emiail

jsilva@inpartnership.net

LOG IN NO THANKS

You've finished signing!

You'll receive an email copy once everyone has signed.

Upgrade to unlock templates, bulk send,
and mre. Collect more signatures and

securely store all your agreements with a

DocuSign paid plan.
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9. The final copy of the signed Investment Management Agreement and the Certificates of Completion are
sent to the client, investment team, and the adviser.

Completed: Please Sign: Discretionary Investment Management Agreement Inbox x X & B

Investment Team via DocuSign <dse@eumail.docusign.net> & 1438 (1 minute age) ¥y

tome »

IN PARTNERSHIP

Your document has been completed

VIEW COMPLETED DOCUMENT

Any additional questions can be directed to the Investment Team, investmentinfo@inpartnership.net

-END-
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